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Eligibility Packet Template
Please provide the information requested for your Eligibility Packet so that GPCI may evaluate your qualifications as a potential GPC. Use the attached forms to submit your application packet. The registration process includes the following three phases or steps.
1. Electronic registration. As indicated on our website (www.grantcredential.org), everyone must first register electronically (five minute process). You will receive an email, generally within 1-2 business days, with directions for how to submit your Eligibility Packet; please follow those instructions.

2. Submission of your eligibility packet. The information to be submitted to GPCI, as seen in the attached template/form, includes the following:

· Resume showing current/past employment, education, professional honors awarded, and other information appropriate to the field and your experience

· List of grant-related Professional Development activities within the last two years

· List of volunteer Community Service activities within the last two years

· Completed “Documentation of Grants Experience”

· Three signed and dated letters from credible sources that verify your experience in the field of grants (with letterhead preferred)
3.
Payment. Once your eligibility is confirmed, you will receive instructions on how to remit your examination fee.


GPC Candidate Eligibility Packet
	Name:
	
	Email:
	

	
	
	
	


1. Attach a current resume indicating education, employment history, and civic/community involvement relevant to the field of grants and/or philanthropy. In particular, your resume should clearly delineate any postsecondary experience, whether a degree(s) was conferred, and the number of years or timeframe for each professional/work experience.
2. List the grant-related Professional Development activities in which you have participated in the past two years. Please include the date, name of the activity (as best you recall) and, if unclear, its relationship to the grants profession. For example, if you attended a three day youth summit that focused on project evaluation for youth-related programs, you may count that. However, a general session on the problems facing our young people today would be program related rather than an enhancement to grants expertise. Add lines and explanations as needed.
	Training event (name)
	Description
	Month and Year
	# of hours/days

	
	
	
	

	
	
	
	

	
	
	
	


3. List Community-based Volunteer Services you have provided in the past two years. This may include board service to a nonprofit, pro bono work, fundraising, etc. It may also include non-grants-related services. Feel free to add lines as needed.
	Agency
	Description of work
	Month and Year
	# of hours/days

	
	
	
	

	
	
	
	

	
	
	
	


4. 
Please attach three signed letters of support with your packet. While your letters may come from anyone you choose – employers, clients, partner groups – we ask that they meet the following criteria:

· Current date. Undated or outdated letters will not be considered.
· Current purpose. We do not consider letters originally written for another purpose (e.g., congratulatory letters received in the regular course of your work, award letters, etc.).

· On point. Letters should relate to your professionalism. It should be apparent that the writer was aware of how the letter was to be used and deems the GPC candidate deserving of certification as a grants professional.
Letters (with signatures) should be submitted electronically; electronic signatures are acceptable as long as the letter is on the organization’s letterhead. A waiver of the electronic submission of letters may be requested by emailing the Chair of the Exam Administration Committee (johna.rodgers@grrec.ky.gov).

Finally, the Review Team has the right to reject any packet submitted with letters that are in whole or substantial part templated. While we appreciate the practicality of ghost-written letters for grant purposes, here we require original letters that support each candidate's professional standing within the field.

Documentation of Grants Experience 
Each GPC candidate must have a minimum of five grant awards within the past seven years.

Please list your grant awards over the past seven years; feel free to add to the table needed. 
	
	GPC Candidate Name:
	
	Email:
	

	
	
	
	
	
	
	

	
	Grantee/Client
	Name of grant
	Awarding entity
	Role on the project
	Dollar amount
	Date/Year of award

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
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